MyHHIHIA/JbHOE ABTOHOMHOe 0011e00pa3oBaTe/ibHOE YUpeKIeHHne
«'amuazus Ne 4»

YTBEPX/IEHBI
npukaszom aupexropa MAOY
«['umuazus Ne 4»

ot 15.02.2019 Ne 01-12/&&

[TPABUJIA
OBPABOTKMU ITEPCOHAJIBHBIX JIAHHBIX B
MYHULUITAJIBHOM ABTOHOMHOM OBIIEOBPA30BATEJIbHOM
YUPEXJEHUU «TUMHA3UA Ne 45

1. O0uHe NoI0KeHHHA

1.1. Hacrosmue [IpaBuna oOpaboTKH NMEpCOHANBHBIX JaHHBIX B MYHHUIMIIAIBHOM
aBTOHOMHOM 0011eo0pa3oBaTenbHOM yupexaeHun «[ umuazus Ne 4» (nanee — [IpaBuia)
OTIPENIENIAIOT Le/IH, COAepIKaHUe U MOopsA0K 0O0paboTKU MepcoOHaNbHBIX JAaHHBIX, MEpH,
HallpaB/IEHHbIE HA 3aLUUTY MEPCOHAIBHbIX JAHHBIX, a TAKXKE MPOLELYphl, HAlPaB/IECHHBIE
Ha BBIABJIEHHE W [IpelOTBpallleHUe HapylIeHUl 3akoHoaarejbcTBa Poccuiickoi
@enepaiun B 00/1aCTH  MEPCOHAIBHBIX JI@HHBIX B MYHUIMIIAJIBHOM aBTOHOMHOM
ob1eobpazoBareabHOM yupexkaeHuH «[ umHaszus Ne 4» (manee — yupexaeHue).

1.2. OOpabGoTka mnepcoHanbHBIX HaHHBIX (manee - [I/lH) B yupexaeHuu
OCYILECTBIISETCA I pealu3aliy TPYIOBBIX OTHOIIEHUH B COOTBETCTBHM C TPYAOBBIM
3aKOHOJATEIbCTBOM: OKa3aHHUA YCIAYr B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3auuyd MPEAOCTABICHUS TIOCYNAPCTBEHHBIX U
MYHUIMITATBHBIX YCIYT»; pacCMOTPEHUs 0OpalleHnii rpak/iaH.

1.3. OOpaborka II/lH B yupekaeHHH oOCyHIeCTBISETCS C coOmoaeHneM
NPUHIUIIOB W YCIOBHH, TMpeIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM  Poccuiickoii
®enepanun B obaactu [1/IH u HacTtosituumu [IpaBunamu.

1.4. OOpaborka IIJIH nO/KHA OrpaHMYMBATBCS JOCTHIKEHHEM KOHKPETHBIX,
3apaHee ONpe/eIeHHBIX U 3aKOHHBIX LIeJIe.

1.5. He nonyckaercs oOpabotka I1/11, HecoBmecTumas ¢ uemnsimu cbopa [1/1H.

1.6. O6pabotke noasexar ToabKo [1/IH, KoTOpble OTBEUarOT LensIM ux o6paboTKu.

1.7. Conepxanue u o0bem oOpabarbiBaeMbix [IJ[H AOKHBI COOTBETCTBOBATH
3asIBIIEHHBIM LIEJIIM 00paboTKu.

1.8. B HacTosmux [IpaBuiiax MCIIOIB3YKOTCS OCHOBHBIE TIOHSATUS, OIIPE/Ie/ICeHHbIE B
cratbe 3 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHalbHBIX JaHHBIX», &
TAKKE CIIEIYIOIINE TOHITUS:

gﬂwnm'pmmnpemop YUPEXKIEHUA, 3aMECTUTEIN AUPEKTOpa
yuppiaenus, AOKYMEHTGIQQMCAH

ne1aPYEIRORHOVIRUMAR? yupeskienns — yunrenn, [earory, KiaccHsle

pykpBoauTenu;
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yIONHOMOUEHHOE 1A BEICHUE OVXIANTEpRKOro U HaJloroBoro yuera.




2. Yeaosus u nopsiiok oopadorku I1/1H, cBsI3aHHBIX €
peajiu3auued TPYAOBbIX OTHOLUIEHHH

2.1. T1/ln paOGOTHHUKOB Y4YpeXKACHUS, TPaXJaH, NPETEHIYIOUMX Ha 3aMCLICHHUE
BAKAHTHBIX JIOJUKHOCTEH, pabounx MecT B yupexieHuu (namee — pabOTHMKH),
00pabathiBaloTCsi B LEMsX oOecreueHus KaJpoBoil paboThl, B TOM YHCIE B IENSAX
dbopMupoBaHus KaJpOBOro pe3epBa, OOY4YEHUS M JIODKHOCTHOTO pOCTa, yd4eTa
pEe3yIbTATOB HKCIIOJHEHUsT pabOTHUKAMHU YUPEKICHUS JOKHOCTHBIX 0O0A3aHHOCTEH,
obecrieyeHust  pa0OTHHKAM  YCTAHOBJGHHBIX  3aKOHO/ATEIbCTBOM  Poccuiickoi
Genepanmy  ycnoBui  Tpyja, rapaHTHUH M KOMIIEHCAllMi, a TakkKe B LEIX
NPOTUBOAEHCTBHS KOPPYIILMH.

2.2. B nensx, ykasaHHelX B myHkre 2.1 Hactosmux [IpaBui, oOpabatsiBaroTcs
cnenyromue kareropuu [1/1n paboTHUKOB:

2.2.1. damuinus, UMs, OTYECTBO (B TOM 4HCIe Ipelblayluue GaMuiInk, MMEHa U
(MaM) OTUECTBA, B CIy4yace UX U3MCHEHMUS);

2.2.2. nata 1 MECTO POKIECHUA,

2.2.3. uHdopmalmsa O IpakJAaHCTBE (B TOM 4YHUCiE TPEAbIAYIIHE TpaKIaHCTBa,
MHbIE I'PaXkK/IaHCTBA);

2.2.4. BuA, cepus, HOMEp JOKYMEHTa, YJIOCTOBEPAIOLIEr0 JIMYHOCTB,
HaMMEHOBaHMEe OpraHa, BBLAABIIErO €ro, JaTa BblJauM, KOJ M0pa3/Ie/eHus,;

2.2.5. azpec Mecta JKUTEIbCTBA (agpec  perucrpauud, (QakTHYECKOro
[POXKUBAHUS );

2.2.6. HOMep KOHTAaKTHOro Tese(oHa UM CBEJEHHSI O APYIUX crocobax CBA3M;

2.2.7. pPeKBH3UTHI CTPAXOBOTO CBHUAETE/IHCTBA [OCY/1aPCTBEHHOI'O [EHCHOHHOIO
CTpaxOBaHHUs;

2.2.8. uneHTUGUKAUMOHHBIN HOMEp HaJIOroIlIaTe/bIIUKa,;

2.2.9. PpeKBU3UTHl CTPaXOBOIO  MEAULMHCKOTO  TMOjJuca  00A3aTelbHOro
MEIUIMHCKOrO CTPaXOBaHUS;

2.2.10. peKkBU3UTHl CBUAETENbCTBA TOCYJAPCTBEHHOM pETUCTpPAallMk aKTOB
rpaKAaHCKOTO COCTOSHHS;

2.2.11. cemeiliHOEe TIIOJIOKEHHE, COCTAaB CEMBM M CBeAEHHA O OIH3KHUX
POACTBEHHHUKAX (B TOM 4uciie OBIBILNX);

2.2.12. cBeeHus O TPYAOBOH NE€ATEIBHOCTU,

2.2.13. cBeieHUA O BOMHCKOM YY€TE U PEKBU3UTHI JOKYMEHTOB BOMHCKOIO YU€Ta;

2.2.14. cBenenuss 00 oOpa3oBaHMM, B TOM 4YHCIE O TOCIEBY30BCKOM
npodeccuoHalbHOM 00pa30BaHUM (HAUMEHOBAHUE U 'O/l OKOHYaHUsI 00pa30BaTEIbHOTO
YUPEKICHUS, HANMEHOBAHUE U PEKBU3UTEI JTOKyMeHTa 00 00pa30BaHUHU, KBATU(UKAIIHS,
CHENHATBHOCTD 10 A0KYMEHTY 00 00pa30BaHun);

2.2.15. cBeieHus 00 yUEHOH CTEINCHH;

2.2.16. uHpoOpMaLUs O BIaJCHUH UHOCTPAHHBIMU A3bIKAMH, CTEIIEHb BIAJACHUA;

2.2.17. MEIMLIMHCKOE 3aKJIIOYEHHUE IO YCTAHOBIEHHOH (opMe 00 OTCYTCTBUH Y
rpaxkaaHuHa  3ab0oleBaHMs,  NPEMATCTBYIOWIErO  BBIMOTHEHUIO  JIOJDKHOCTHBIX
00s3aHHOCTEN; 3aKJIIOUEHHE MO PE3yJbTaTaM IPEABAPUTEIBHOIO WIH MEPHOAUYECKOTO
MEIULIMHCKOTO OCMOTpPA;

2.2.18. potorpadusi;

2.2.19. cBeaeHust 0 paboTe, B TOM 4MCIIe: aTa, OCHOBAHUS MMOCTYIIEHUS (IpuemMa)
Ha pabOTy W HA3HAYEHUs HA JOJKHOCTh, JaTa, OCHOBAHUs HAa3HAYEHHUs, I1EPEBOJA,
MEepeMEIIeHUs] Ha WHYK [IO/DKHOCTh, HAaWMEHOBAaHUE 3aHMMAEMBIX (3aMEIIAEMBIX)
JIOJKHOCTEM, pasmepa 3apabOTHOM IUIaThl, pe3yJbTaTOB aTTECTAllMM Ha COOTBCTCTBUC
3aMeraeMoil 10/DKHOCTH, a TAKKe CBe/IEHUS O TPEeXKHEM MecTe paboThl;

2.2.20. undopmauus, copepxkaliascs B TPYLOBOM JOrOBOpE, AOIMOJHUTEIBHBIX
COINIALICHUAX K TPYLOBBIM I0TOBOpAM,



2.2.21. uHpopMalus 0 HaJTUUYUU WIK OTCYTCTBHH CYAMMOCTH,

2.2.22. rocy1apCTBEHHbIE HAarpaibl, UHbIE Harpajabl U 3HAKW OTIMYHA;

2.2.23. cBefeHns O NpOQecCHOHANEHONW MepenoAroTOBKE M (MIM) MOBBILIIEHHH
KBaTU(PUKALIMN;

2.2.24. undopmaiys 0 eKEroJHbIX OMIaYMBAEMBIX OTIIYCKaX, Y4E€OHBIX OTIIYyCKax
M OTITyCKaX 0e3 COXpaHeHUsl I€HEIKHOrO COACPIKAHMU:

2.2.25. HOMep pac4yeTHOro cyeTa;

2.2.26. uHBlE MEpPCOHAIbHBIE MaHHBIE, HEOOXOAMMBIC Ul JOCTHKEHMs LENeH,
NpeayCMOTPEHHBIX MYHKTOM 2.1 HacTosero [losnoxenus.

2.3. O6paborka I1/la (3a uckmoueHuem Ouomerpudeckux I[1JIH) paboTHHMKOB,
ocyuiecTisercsi 0e3 cornacusi yKasaHHBIX JIMII B paMmKax Lejed, ONpeaeeHHbIX
nyHkToMm 2.1 Hacrosimux [IpaBui, B COOTBETCTBUM C MyHKTOM 2 4YacTu 1 cTaTthu 6 M
gacTeio 2 craten 11 ®exepansrHoro 3akoHa oT 27.07.2006 Ne 152-@3 «O nepcoHalbHBIX
JaHHBIXY.

2.4. Oo6pabGorka [1/]IH paOOTHUKOB OCYLIECTBIISETCS IIPH YCJIOBHM IIOJYYCHUS
coriacus yKa3aHHBIX JIUI] B CIEAYIOLIMX ClydasX:

2.4.1. npu nepenave (pacrpocTpaHeHuH, npegoctasicHun) [1/H TpeTbuM nuLam B
cllydasiX, He IIPeIyCMOTPEHHBIX JIEHCTBYIOLIMM 3aKOHOJATENbCTBOM PoccuiicKkoi
®denepauuu;

2.4.2. npu TpancrpanuuHoi nepenave [1/1H;

2.4.3. npy NpPUHATUHM pEIICHUH, MOPOKIAIOMWINX FOPUAMYECKHE IOCICACTBUS B
OTHOIIEHUM YKA3aHHBIX JIHUIl WA WHBIM 00pa3oM 3aTparuBarOlUX UX IPaBa U 3aKOHHbBIE
HHTEPECHl, HA OCHOBAHMH MCKJIIOYUTEIBHO aBTOMAaTU3UPOBAaHHON 00paboTku ux I1/IH.

2.5. O6padorka [1/ln, mpemycMoTpeHHBIX MyHKTOM 2.2 Hactosmux [IpaBui,
OCYIIECTBJISIETCA ¢ MUCBMEHHOTO corjacusi pabOTHHKA, COCTABJIEHHOrO IO (QopMe,
YTBEP)KJICHHON JUPEKTOPOM YUPEKICHHsS, €CIM MHOE He yCcTaHOBIeHO DenepaibHbIM
3aKOHOM 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIXY.

2.6. OOpabGorka II/lH palOTHMKOB  OCYLIECTBASETCS  CIELHUAIHACTAMHU
AIMUHHUCTpALMK YUPEKIEHUsA, OyXTralTepCKuX Cay)K0 M BKIIOYAET B ceOs cieayromue
aercrBus: cOOp. 3amuch, CHCTEMATU3allMIO, HAKOIUIEHHE, XpaHEHUE, YTOYHEHHE
(oOHOBIEHME, U3MEHEHHE), U3BICYEHUE, UCIIOIB30BAHME, Iepeaady (paclpocTpaHeHHeE,
MpEeOCTaB/IEHHE, A0CTYIN), o0e3juuuBaHue, OJIOKUpOBaHUE, yAaJE€HUE, YHUYTOKEHUE
I11H.

2.7. llepeuncinennusle B nyHkre 2.2 [I/IH npenocTaBisioTCs HENOCPEACTBEHHO
paOOTHUKOM B BUJIE:

2.7.1. opurnHa;J0B HEOOXOAMMBIX JOKYMEHTOB (3asiBlIeHHE, TPyAOBas KHMKKa,
aBTOOMOrpa( s, MHbIE JTOKYMEHTHI, IIPEIOCTABISEMBIE B KaJIpOBYIO CIIyk0Y);

2.7.2. xonuii OpUruHAIOB TOKYMEHTOB;

2.7.3. cBe/ieHnH B y4eTHBIX (popMax (Ha OyMaKHBIX M 3I€KTPOHHbBIX HOCUTEIISX).

2.8. B ciyuae BO3HMKHOBeHMs HeoOxomumoctu nonyuenus [IJIn paGorHmka y
TPETbEH CTOPOHBI, CIEAYET HM3BECTUTh 00 3TOM padOTHHKA 3apaHee, MOJIY4YUTh €ro
NUCBMEHHOE COTJacMe M COOOUIMTH €My O LEeJsX, MPEANnoyaraéMblX HCTOYHHKAX U
cnocobax monyuenus [IJIln (ecnim wuHOE HE mpeaycMOTpeHO (eaepalbHBIM
3aKOHO/IaTEILCTBOM).

2.9. 3Banpewaercs mnosydarb, oOpabaThiBaTh M MNpuUOOIIATh K JIMYHOMY MAEIY
pabotHuka [1/IH. He npeaycMmoTpeHHble MyHKTOM 2.2 Hactoamux [IpaBuia, B ToM yucie
KacarolMecsi pacoBOW. HAUMOHAIBHON MNPUHANICKHOCTH, IOJIUTHYECKUX B3IVIS/IOB,
PEIUTHO3HBIX UIN PUIIOCOPCKUX YOEKAeHUH, HHTUMHOMN JKHU3HH.

2.10. I1pu coope I1/IH AamuHKUCTpalUs YUpPEKACHUS, ClIENUaInCT OyXraaTepcKon
ciykO0b1, ocyuiecTBiasiiomii coop (rnonydenue) [1/IH HemocpeACTBEHHO OT pabOTHUKOB,
00s3aH pa3zbACHUTh PadOTHHKAM HOPHAMYECKHUE IOCIEACTBUS OTKa3za INPEAOCTaBUTh MX
MEPCOHAIbHBIC JaHHbIC.



2.11. Ilepenaua (pacnpocTpaHeHue, MpefocTaBieHne) u ucrnompsopanue I1JIH
paGOTHHKOB OCYIIECTBISETCA JHIIb B Clydasx H B MOpsAAKe, NPeIyCMOTPEHHBIX
(enepanbHBIM 3aKOHOAATENLCTBOM.

3. YeaoBus v nopsinok oopadorku I1/ln rpamxaan B cBA3H ¢ Npe10CTaB/IeHHEM
ycJIyr, peaju3aiueii HX npaBa Ha o0pauieHue

3.1. B yupexnenun obOpaborka IIJIH rpaxnad OCYyIIECTBISETCS B CBS3U C
[PEIOCTABICHUEM YUPEIKICHUEM YCIIYT, @ TaKKEe B CBA3M C peaqu3aldeil X IpaBa Ha
o0palleHue B yupexkaeHHe.

3.2. [1/11 rpaxkaaH, oOpaTHBILMXCS B YUPEK/IAEHHE JIMYHO, 4 TAKOKe HalpaBUBIINX
WH/IMBU/IYaIbHbIE WM KOJUIGKTHBHBIE MHCbMEHHblE oOOpalleHus wuiu oOpallleHus B
bopme 3TeKTPOHHOIO J0KyMeHTa, 00pabaThIBatOTCs B LIEJIAX PACCMOTPEHHUS yKa3aHHBIX
oOpalleHuif ¢ IOCIeYIOUUM YBEIOMICHUEM 3asBUTENIEH O pe3yibTaTax pacCMOTPEHHS.

3.3. [Ilepeuensr [/l rpaxgaH, noyiexamux o0pabOTKe B CBA3M C
peI0CTaBIeHHeM YUPEeKIEHHEM YCIyr, a TaKKe B CBA3M C peaju3aluedl UX IpaBa Ha
oOpalieHue B yupeKIeHHeE:

3.3.1. pamunusi, UMsi, OTYECTBO (MTOC/IEAHEE - IPU HATUYHH);

3.3.2. 1aHHbIE JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh;

3.3.3. peKBU3UTHI CTPAXOBOrO CBHAETEILCTBA I'OCYIAPCTBEHHOTO NEHCHMOHHOI'O
CTPaxOBaHHA;

3.3.4. uaeHTuUKALMOHHBINA HOMEP HAJIOrOIUIATE/IBIIMKA;

3.3.5. angpec MecTta JKuTeldbcTBa (azpec  perucrpanud, (aKTHYECKOro
MIPOKUBAHUSA );

3.3.6. nOYTOBKIN azpec;

3.3.7. aipec JIEKTPOHHOM IOYTHI;

3.3.8. yKa3aHHblil B 00pallleHUH KOHTAKTHBIH Te1e(OH;

3.3.9. unsie I1/1H, yka3aHHble 3asBUTE/IeM B oOpamieHun (Kanode) Wid CTaBLINe
M3BECTHBIMH B XOJI€ PACCMOTPEHHs TaKoro obpauenus, a taxke [1/IH, conepxaiuuecs B
JOKYMEHTaX, MPeICTaBICHHBIX TPaKAaHUHOM.

3.4. Oo6pabGorka I[/lH, HEoOXOZMMBIX B CBSI3M C IIPEIOCTaBICHUEM YCIYT,
yKa3aHHbIX B nyHkTe 3.1 Hacrosmux [IpaBun, ocyumecTsisiercs 6e3 coryiacus rpaxjaH B
COOTBETCTBUM ¢ NYHKTOM 4 4yacTh 1 craren 6 denepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepconanbHbIX AaHHbIX», DenepanbHbiMu 3akoHaMu o1 27.07.2010 Ne 210-
®3 «O6 opraHuzaluu MPEJOCTABICHUS TOCY/IaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYI»,
ot 02.05.2006 Ne 59-®3 «O nopsake paccMoTpeHus oOpaiueHuit rpaxaan Poccuiickoi
Demepaunu» W HHBIMH  HOPMATUBHBIMM [IPaBOBBIMU aKTaMH, OIIPEIEISIOIUMU
NpeA0CTaBIEHNE MYHULIMITIAIBHBIX YCIIYT.

3.5. O6padotka [1/IH, HEOOXOIUMBIX B CBSI3M C MCIIOJIHEHUEM YCIIYT, YKA3aHHBIX B
nyHkre 3.3 Hactoswux [IpaBun, Bkaovaer B cebs cieayromue IeHCTBUA: cOOp, 3aluCh,
CUCTeMAaTHU3allMi0, HAKOIUIEHWE, XpaHEHWE, YTOYHEHHe, (OOHOBIEHHME, H3MEHEHHE),
U3BJIEYEHHE, UCIIO/Ib30BaHUE, Nepenady (pacnpocTpaHEeHUe, MpeJoCTaBIeHHE, JOCTYI),
obe3nuuuBaHue, 0JIOKMpOBaHUE, yaaaeHue, yuuutoxenue [1/1n.

3.6. Ilepeuncnennsie B nyHkre 3.3 [I/{H npenocTaBiaslOTCs HENOCPEACTBEHHO
rpakaaHamMu, 0OpaTHBLIMMUCS B YUPEKACHUE U1 NOTyUEHUs YCIyTU B BUJE:

3.6.1. opuruHaioB HEOOXOAMMBIX JIOKYMEHTOB (3asB/ICHHE, JOKYMEHT,
YIOCTOBEPSIOIINIA TUYHOCTD U AP.);

3.6.2. Konui JOKYMEHTOB;

3.6.3. cBeacHUI yYeTHBIX GopM (Ha OyMaKHBIX U 3JICKTPOHHBIX HOCUTEIAX).

3.7. Ilpu npejaocTaBJ€HHM YCIYIM 3alpelaercs 3alpaliiBaTh y TpakJaH U
TpeTpuX Jul, a Ttakke oOpabareiBate [I/[H B caywasx, He IpeLyCMOTPEHHBIX
3aKOHOJATEIBCTBOM Poccuiickoit Menepanuu.



3.8. Ilpu cOope [I/[H [OWKHOCTHOE JIMLO AJMUHUCTPALMK YUPEKICHHA,
ocymecTBisiforee nonyuenue I1/[H HEMOCPEACTBEHHO OT IPakK/IaH, oOpaTuBLIMXCA 34
NPeoCTaBIeHUEM  MYHHLMIIAALHOH — yCiayrd, O0s3aHO — pasbiACHUTH  YKa3aHHLIM
rpakaaHaM FOpHMYECKUE [OCIISACTBHIA 0TKa3a npeaocTaButh IT/TH.

3.9. Ilepenaua (pacrmpocTpaHeHHe, NPENOCTABICHUE) ¥ HCIOIb30BAHUE IT1s
sasBUTENeH AJAMHHUCTpANMEN YYPSKACHUS OCYLIECTBISETCA JIMIIb B CiydasX ¥ B
TOPAIKE, TPELYCMOTPEHHBIX (eepanbHbIM 3aKOHOAATEIBECTBOM.

4. Iopsinok o6padorku I1/In cyonexTon [1/ln B HHHOPMANHOHHBIX CHCTEMAX

4.1. O6paborka IlJIH B yupesKICHWHM OCYIIECTBIAETCS B HH(POPMALMOHHBIX
cuctemax (janee — MC). nepeyeHb KOTOPBIX YTBEPKACH TUPEKTOPOM YUPEKACHUS.

4.2. B cocras I1/l4, o6pabateiBaembix B VICII/{H yupexaenus u OyXraaTepckoi
ey k661, BXOAAT Kateropun [1J1H, ykasaHHsle B IyHKTax 2.2, 3.3 Hactosiuux IIpasui.

4.3. Vndopmalius BHOCUTCS B PYYHOM PeKUMeE MPH MOdydeHHMH MHOpMAINK Ha
OyM@XHOM HOCHTE/IE WIM B MHOM BHJE, HE IIO3BOJAIOLIEM OCYIICCTBIATH €€
aBTOMATUUYECKYIO PErHCTPALHIO.

4.4, OreercTBeHHBII 3a oOecreuenue OezomacHoctd IIJIH B oOpabarsiBaeMbIX
[1/1n B UCII/IH yupeskieHus u Oyxrantepckoi ciyi0bl, oOecreunBaeT:

4.4.1. cBoespeMeHHOe OOHapyKeHHe (HAKTOB HECAHKIIMOHMPOBAHHOTO J0CTYyNa K
[1/IH ¥ HEMEUICHHOE JOBeICHHE TOI MH(POPMALMK 10 OTBETCTBEHHOIO 3a OPraHU3aLHUIo
o6pabotku [1/IH B yupekaeHnH 1 OyXraaTepcKoi ciyxoe;

4.42. HEJI0MYIIIeHHE BO3ICHCTBUA Ha TEXHUYECKHE cpenacTsa
aBTOMATU3UPOBAHHOIN 00paborku [1/[H, B pe3yabTaTe KOTOPOro MOXET GBITh HAPYIICHO
X QYHKIMOHUPOBAHHKE!

4.43. BO3MOKHOCTH BoccraHoBieHus [IJ{H, MOAM(UUUPOBAHHBIX WM
YHHUUTOKCHHBIX BC/IE/ICTBUE HECAHKLIMOHUPOBAHHOTO JOCTYA K HUM;

4.4 4. mOCTOSIHHBII KOHTPOIIb Hajl obecrieyeHieM ypoBHs 3aumenHoctu [T/1H:

4.4.5. spande W CcoOMIOJGHHE YCIOBHH HCIIONBL30BaHUS CPEICTB  3allUTHI
MHGbOPMALIUH, TTPe/lyCMOTPEHHBIX IKCILTYaTAIHOHHOM U TEXHUECKOH TOKyMEHTaLUeH;

4.4.6. yueT TIpUMEHSEMBIX CPEJACTB 3allUThl HH(MOPMAIUK, IKCIUTyaTallHOHHON U
TEXHUYECKOU JOKYMEHTAlMu K HUM, Hocutesei [1/1H;

44.7. npu oOHapy:KeHMHM HapylleHMit nopsaka npegocrasieHus [1/1n
He3aMeUIMTENbHOE  [pHocTaHoBieHue  mpepocTabienus  [IJlH  monb3oBaTensM
uHdopMalmoHHol cucteMsl I1/IH 10 BBIABICHMA MPUYMH HAPYIICHHH M yCTPaHCHHA
ITUX NPUUUH:

4.4.8. pa3OupaTebCTBO U COCTABICHUE 3aKIIOYEHMH 10 (akram HECOOII0ACHUSA
yCJIOBUM XpaHeHMst MaTepuanbHeIX Hocutenen I1/[H, MCronb30BaHUs CPEICTB 3aIUTEI
MHGbOPMALIUK, KOTOPBIE MOIYT MPUBECTU K HApyLICHHIO KoHbuAeHuranbHocTH 111 win
APYTHM HapylICHHsM, MPUBOAAIUMM K CHUKEHHIO YpoBHA 3auuiueHHoctd I1In,
pa3paboTKy M IPUHSTHE Mep MO MPeIOTBPALICHHIO BO3MOKHBIX OMNACHBIX MOCIEACTBHH
Mo J00HBIX HAPYLUEHHUH.

4.5. O6men I1/In npu ux o6padorke B WCII[AH yupexaeHus u OyxranTepckon
ciyk0€ OCYIIECTBIISCTCs MO KaHalaM CBA3H, 3alMTa KOTOPBIX 00ecrneynBacTCs MyTeM
pealusaly  COOTBETCTBYIOWIMX OPraHU3alMOHHBIX MEp M MyTeM [PHMEHEHUS
[POrpaMMHBIX U TEXHHYECKUX CPEJICTB.

4.6. Jloctyn pabOTHMKOB yupexjeHus u Oyxranrepckoil cmyxObl k IIJIH,
HaxomaummMes: B UITCJIH yupexaeHus W OyXraiaTepcKoil ciyxObl, MpeaycMaTpHBacT
06s13aTe/IbHOE IPOX0K/IEHHE NPOLIELYPBl HACHTU(GUKALIMY 1 ay TEHTH(QUKALIAH.

4.7. B ciyyae BeIABIEHMS HapymeHud nopsaka obpaborkm [T/l B MCII/H
yupexaeHuss 1 OyXraaTepcKoi ciyKObl YMOJTHOMOUCHHBIMU JO/KHOCTHBIMH JIHLAMH



HE3aMEJIUTE/ILHO TPUHUMAKTCA MCPbI 110 YCTAHOBJIICHHKO IIPHYWH Hapymennﬁ H HUX
YCTpaHCHMUIO.

5. Cpoku o6padoTku u xpanenus I1/{n

5.1 O6paborka u xpanenue [IJlH B yupexpenunm u OyXranTepckoi ciy:koOe
OCYLICCTBISIIOTCS  HE jlojbuie, ueMm 93Toro  TpeOyror uenud obpaborku  IIJIH.
OOpabarbiBacMble  [ICPCOHAbHBIC  JaHHbIC  [OQIEXKAT  YHUUTOXKEHUIO JUOO
00€3/IMYMBAHUIO [IPU HACTYIIJIEHUH CIIELYIOLLUX YCIOBUH:

- poctukenue ueneit odpadorku [I/IH WM MaKCMMalbHBIX CPOKOB XpaHEHHS -
B TeueHue 30 KaneHaapHbIX AHEH;

- yrpara HeoOXO/JMMOCTH B JAOCTHKeHHH leneid oOpaborku [1/1n - B Teyenue 30
KaJIEHAPHbBIX JIHEMH:

- npejpocrapieHne cyOpexkroM [IJ[H waMero 3akOHHBIM MpeACTaBUTENIEM
MOATBEPIKACHHS TOrO, YTO MEPCOHA/IbHBIE JaHHbIE SIBJIAIOTCS HE3aKOHHO IOTYYEHHBIMU
WJIM HE SBJSIFOTCA  HEOOXOAMMBIMM /1S 3asBJICHHON uenu oO0paboTKu - B TeueHue 7
pabounx aHe:

- HEBO3MOJKHOCTh o0ecrnieyeHus rpasoMepHocTy oOpadotku [1/1H - B Teuenue 10
pabouux JHei:

- omsbiB cyObekrom IIJIH cormacus Ha oOpabortky I[IJIH, eciu coxpaHeHue
I1]n 6onee He tpeOyercs g nenen obpaborku I1/IH - B Teyenue 30 KaseHIapHBIX
JTHEH.

B ciyuae oTCcyTcTBHSA BO3MOXKHOCTH yHMuYTOXKeHMs [IJI[H B TeueHue CcpokoB,
YKa3aHHbIX B ad3auax 2 - 6 HaCTOSIIEro MyHKTa, OCYIIECTBISETCS OJOKUPOBAHUE TAKUX
[TIn uinn obecrieunBaetcs ux OsnokupoBaHue (ecnu obpadorka I1/IH ocyiiecTBiseTcs
APYTUM JIMUOM, ACHCTBYIOIUMM [0 TOPYYEHHIO AIMUHHCTpalUHM) U obecrnedynBaeTcs
yHuurokeHue II/IlH B cpok He Oojiee ueM LIECTb MECSLEB, €CIM HHOH CpOK He
YCTaHOBJIEH (eepaibHbIM 3aKOHOJATETECTBOM.

6. [Topsinok ynnuroxenus I1/In npu gocTHkeHun ueseii 00padoTKH HIH
NPH HACTYVIEHHH HHBIX 3AKOHHbBIX OCHOBAHHWH

6.1. PaboTHHKOM YYpeKIEHUS M CHEUHATHCTOM OyXIrajJTepcKol ciayxObl,
OTBETCTBEHHBIMHU 34 apXMUBUPOBAHHUE, OCYUICCTBJIACTCS CHCTEMATHYECKUM KOHTPOJb U
BBLACICHUE JOKYMEHTOB, cojepkammx IIJIH, ¢ HCTeKIIMMH CpOKaMu XpaHeHUs,
MOVIEXKALIUX VHUUTOKEHHIO.

6.2. Bonpoc 00 yHMYTO)KEHHUH BBIIAEICHHBIX HIOKYMEHTOB (00pasyroumxcs B
nponecce JAEATEIbHOCTH yupeKAeHus), cogepskammx IlaH, paccMarpuBaercss Ha
3acelanuy KoMuccuu 1Mo yHUYTOXKEHHIO JOKYMEHTOB, COJEpXaUlMX IepCOHaTbHBIE
NaHHBIE, CO3/laBaeMoOil B y4YpekKACHMM U Oyxraarepckod ciyxbe mnpukazaMu
OTBETCTBEHHBIX 3a opraHusanuio obpadorku [I[{H B yupexaeHHH U OyXraiarepckoii
ciyx0e (nanee - Komuccus).

6.3. Ilo wrtoram 3acemanuss KOMHCCHH COCTaBJISCTCS 4KT O BBIACJIEHUHU K
YHHUYTOKEHHMIO  JIOKYMEHTOB, OIIMCh  YHUYTOKAaeMbIX JI€d, TpoBepseTcs  HX
KOMIUIEKTHOCTb, aKT IMO/IMUCBIBAETC MpeceaareieM U wieHamu Komuccun,

6.4. Cenenunst 00 YHMUTOKEHUU BHOCATCSA B aKT O BBIJCJICHHH K YHHYTOKEHHIO
JIOKYMEHTOB.

YHUYTOKEHHE JTOKYMEHTOB Ha OyMaKHBIX HOcHTeNsx, coaepxkamux [1/[H, kak
IIPaBWIO, OCYLUECTBJSETCH [IYTEM H3MEJILUCHHS Ha MEJIKHE 4YacTH, HCKIIOYaroliue
BO3MOXKHOCTH  NOCJIEAYIOLIEro  BOCCTaHOBIeHUs  wHbopmanuu.  M3mensueHue
IPOU3BOJAUTCS. B TOM YHCJIE C IIOMOIIBIO OyMaropesaTe/lbHOU MalluHbI (1Ipeaepa).



6.5. YuuuroxeHue Bcex cBeaeHUM o cyOwvexre I[IJIH, conepikammuxcs Ha
3JEKTPOHHBIX HOCHTEIAX, OCYLIECTBIAETCS IyTEM MEXaHUYECKOr0 HapylLICHHs
IIEJIOCTHOCTH  HOCHTEJsl, HE  TO3BOJIAIOIIEr0  IMPOM3BECTH  CYMTHIBAHME WU
BoccTaHoBaeHHe [1/IH, nam cTupaHueM HHGOPMALIMU C 37eKTPOHHBIX HOCUTEEH.

6.6. YuuuToxkenue Becex ceaenuit o cyonexre [1/1H, conepxamuxes B UCII/InH B
3JEKTPOHHOM BH/IE, NPOMU3BOAUTCSA «BpYuHYIo». [locie 4ero mpou3BOAMTCS NpOBEpKa
oTcyTcTBUs 3anuceit o cyobexre [1/IH, KoTOpble ObLIN yaaieHsbl, ¢ TOMOIIBIO TOUCKA I10
dbamuium cyosekra I1/1H.

7. O6menoctynubie HetouyHuku [1In

7.1. B nensx  uHpOpMAlMOHHOrO  OOECHeueHHMs MOTYT  CO3[JaBaThCs
obwenoctynupie ucTouHuku [IJIH (B TOM 4ucie CpaBOYHMKH, agpecHble KHHUTH). B
obmenoctynueie ucrouHuku I[IJIH ¢ nucemenHoro cormacus cyosekra [1/IH moryr
BKJIIOUYATHCA €ro (Gamuinsg, UMs, OTUECTBO (IIOCEJHEE - MPH HAIMYMH), TOJ U MECTO
POXKICHHS, ajpec, aDOHEHTCKUH HOMED, CBEJEHUS O NMPO(ECCHH U UHBIE MEPCOHAIIbHBIE
JIaHHBIE, cooOuaembie cyobekTom T1/1H.

7.2. Cpenenns o cydovekre I1/[H B mo0oe BpeMs MOTYT OBITh UCKJIIOYEHBI M3
obmenocTynuelX netouHukoB [1JIn no tpeboBanuto cydnekra [1/In nmubo mo pemenuro
cyna WIIH MHbIX YIOJHOMOUYEHHBIX rOCYapCTBEHHBIX OpraHoB.
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