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Kogmexc »Tmkm U ciyxeOHOro moBeneHUs paboTHukoB (mamee - Komekc)
MYHULUTIATLHOTO aBTOHOMHOTO 0011e00pa3oBarebHOro yupexaenus «['mmuazus Ne 4y (nanee
— TUMHa3us) pa3paboTaH B COOTBETCTBUU ¢ mnonoxeHusmu KoHcrutyumu Poccuiickoit
Oenepaunn, TpymoBoro komekca Poccuiickoni ®enepamuu, PepepanpHoro 3akoHa «O
IIPOTUBOICUCTBUM KOPPYIIMM», MHBIX HOPMATUBHBIX MTPAaBOBBIX akTOB Pocculickonn ®enepanny,
a TaK)Ke OCHOBAaH Ha OOIIENPHU3HAHHBIX HPABCTBEHHBIX NPHHLMIIAX UM HOPMax POCCHICKOro
o01ecTBa Urocy1apcTRa.

1. Obuwue nonoxcenus

1.1. Kogekc mpencrariser coOoi CBOJ OONIMX MPHHIMIIOB TPO(HECCHOHATBLHOW CITy:KeOHOU
STHUKU ¥ OCHOBHBIX MPaBUJI CIIyKEOHOTO MOBEIEHUS, KOTOPHIMU JOJKHBI PYyKOBOJCTBOBATHCS
pabotarkn MAOY «I'mmHazus Ne 4» He3aBUCHMO OT 3aMeNIaeMOil UMH JTOKHOCTH.

1.2. Kaxnapiii paOOTHUK [ODKEH TNPUHUMATh BCE HEOOXOAMMBIE MEpHI MJisi COOJIIOJCHHS
nonoxenud Komekca, a xaxnaplid rpaxnanuH Pocculickorn ®enepanuu BIpaBe 0XUAATh OT
paboTHUKA OBEICHUS B OTHOIICHUAX C HUM B COOTBETCTBUU ¢ nosioxkeHusamu Kozekca.

1.3. 3nanue u cobmroneHne paboTHUKaMU ToJiokeHU Kozjekca sSBIseTcsl OJJHUM U3 KPUTEPHEB
OLIGHKH KauyecTBa UX Mpo(ecCHOHAIBHOMN eATEeTbHOCTH U TPYIOBOM JUCIUILTHHBL.

2. OcHosHble 00A3aHHOCIMU, NPUHYUNDBL U NPABUJIA CIYHCEOHO020 NOBGEOCHUS PADOMHUKOE
B cootBerctBum co cratbeit 21 TpymoBoro komekca Poccuiickoit Deaepanmu pabOTHHK
00s3aH:

- T0OpPOCOBECTHO UCIOJHATH CBOM TPYIOBBIC 00S3aHHOCTH, BO3JIO)KCHHBIE Ha HETO TPYAOBBIM
JIOTOBOPOM;

- co0JI01aTh MpaBuiia BHYTPEHHETO TPYAOBOIO PaclopsIKa;
- co0JI01aTh TPYIOBYIO TUCIUILINHY;
- BBITOJIHATH YCTAHOBJICHHBIE HOPMBI TPYa;

- co0ro1aTh TPEOOBAHUS 110 OXpaHe TPyla U oOecTedeHNIo 0€30acCHOCTH TPY/1a;

- Oepe’KHO OTHOCHUTBCS K MUMYIIECTBY paboTojaTesns (B TOM YUCIIE K MMYILECTBY TPEThUX JIMII,

HaXOIAIIeMyCsl y paboToiarensi, eciii padOToaaTeNb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH

3TOr0 UMYMIECTBA) U PYTUX PAOOTHHKOB;

- HE3aMEIJUTENHHO COOOIUTHh paboTOAATENI0 JIMOO HEMOCPEACTBEHHOMY PYKOBOJMTEIIO O

BO3HUKHOBEHUU CUTYallUH, NPEACTABISAIONIEN YIPO3y KU3HU U 310pPOBBIO JIIOJEH, COXpAaHHOCTU

uMylecTBa paboronarenss (B TOM UHCIE HMYIIECTBA TPEThbUX JIMI, HAXOMAALIErocs Yy

pabotonaresns, eciu paboToAaTENb HECET OTBETCTBEHHOCTb 32 COXPAHHOCTh 3TOTO UMYLIECTBA).
OCHOBHBIE TPUHITUIBI CITY’KEOHOTO MOBEACHHUS pAOOTHUKOB SIBIISIFOTCS OCHOBOW TOBEACHUS

IpaX/aH B CBSI3U C HAXOXJACHHUEM MX B TPYyJOBbIX oTHOWEHUSIX ¢ MAOVY «['umuaszus Ne 4».

PaGoTHuKH, cO3HABas OTBETCTBCHHOCTH IEpe] TpakJaHaMH, OOIIECTBOM U TOCYAapCTBOM,
MPU3BAHBI:
- UCXOIUTh W3 TOrO, YTO MpHU3HAHUE, COOJIOACHWE W 3alluTa MpaB W CBOOOJ dYeIIOBEKAa M
rpakJIaHUHA OIPEIEISIOT OCHOBHOM CMBICI U COAEPKAHUE EATEIIbHOCTH YUPEKICHUS,
- cobmogath Konctutynuio Poccuiickoit  ®epepainuu, 3akoHOAATenbCcTBO Poccuiickoit
®depepannu, HE TOMYCKAaTh HAPYILIEHWE 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB MCXOMS
U3 TMOJUTUYECKOM, SKOHOMHUYECKOH 11e1eCO00pa3HOCTH JINOO 110 UHBIM MOTUBAM;

- o0ecrieunBath 3P PEKTUBHYIO pabOTy TUMHA3HH;
- OCYIIECTBIIATH CBOIO JICSATEIBHOCTH B MIPEEIax MpeaMeTa U el AeITebHOCTH yUpeKICHNS;

- HOpU HCHOJIHCHUHU JOJIKHOCTHBIX 00s13aHHOCTE HE OKa3bIBaTh NpeaAnOUTCHUSA KaKUM-JIH0O
HpO(i)CCCI/IOHaJ'IBHLIM WM COHUAJIBHBIM TIpPYyIIIIaM W OpraHu3alusMm, OBITH HE3aBUCHMBIMHU OT



BJIMSIHUSL OTJENIBHBIX IPax/iaH, MPo(heCCHOHAIBHBIX UM COLMATIbHBIX TPYIIT M OpraHu3aluii;

- HCKIIOYATh JCWCTBUS, CBSI3aHHBIE C BIUSHUEM KAaKHX-IMOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M HMHBIX HHTEPECOB, MPEMATCTBYIOUIMX J10OPOCOBECTHOMY HCIOJHEHUIO HWMU
IOJKHOCTHBIX 00SI3aHHOCTEI;

- coOroIaTh OECTIPUCTPACTHOCTD, UCKITIOYAIONIYI0 BO3MOXXHOCTh BIIUSHUS Ha WX ICATEIHBHOCTh
pelIeHu# MOJTUTHICCKUX MTAPTUH U OOIIECTBEHHBIX 00 BEIUHEHUH;

- OO0 IaTh HOPMBI TPO(HECCHOHATLHOM STUKU U TIPAaBHIIA JEJIOBOTO MOBEICHUS;

- TIPOSIBIISITH KOPPEKTHOCTh U BHUMATEIHHOCTh B OOpAIlleHUU C TpakJaHAMU U JTOJDKHOCTHBIMH
JIMIIAMU;

- TPOSIBJIATH TEPIHUMOCTh M YBKEHHE K OOBIYasM WM TPAJAWLUSAM HapoaoB Poccmm m apyrux
rOCYJIapCTB, YYUTHIBATH KYJIbTypHBIC U MHBIE OCOOCHHOCTH Pa3IMYHBIX STHHUECKUX, COLUAIBHBIX
rpynn W KoH(ecCHil, CrocoOCTBOBaTh MEKHAIIMOHAILHOMY U MEXKOH()ECCHOHAIEHOMY
COIJIACHIO;

- BO3JIEP)KUBATHCA OT MOBEIEHHS, KOTOPOE MOTJIO OBl BBI3BATH COMHEHHE B JI0OOPOCOBECTHOM

WCTIOJTHEHUN PaO0OTHUKOM JOJDKHOCTHBIX OOSI3aHHOCTEW, a Tarkke u30erarb KOH(MIMKTHBIX
CUTYyaluH, CIIOCOOHBIX HAaHECTH YyIlepO ero pemnyTaliy Uil aBTOPUTETY THMHA3UH;

- HE WCIIOJIb30BaTh JIOJDKHOCTHOE TIOJIOKEHHE JJI OKa3aHUs BIMSHUSA Ha JESITEbHOCTb
rOCYJJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3aluil, JOIKHOCTHBIX
JIMII ¥ TPaKIaH MPU PELUICHUH BOIIPOCOB JIMYHOTO XapaKTepa;

- BO3JICPXKHMBATHCS OT MYOJWYHBIX BBICKAa3bIBAHUH, CYXICHHH W OILEHOK B OTHOIICHUH
ACATCIIBHOCTH 'MMHA3UK, €€ PYKOBOAUTCIIA, €CJIM 3TO HC BXOAUT B JOJDKHOCTHBIC 06$I3aHHOCTI/I
pabOTHHKA;

- cOOJFO/IaTh YCTAHOBJICHHBIC B YUPEXKICHUH MTPAaBUIa MTPEIOCTABICHHS CITy)KeOHON HH(DOpMaIum
Y TyOJIMYHBIX BBICTYIUICHUH;

- YBOXKUTEJIBHO OTHOCUTBHCS K J€SITEIbHOCTH MIPEICTaBUTENEN CPEACTB MACCOBOM HH(pOpMALMH 1O
MHPOPMHUPOBAHUIO 0OILIECTBA O paboTe YUpeKICHHs, a TakKe OKa3blBaTh COJACUCTBHE B
MOJIyYEHUH JTOCTOBEpHON MH(OPMAIMK B YCTAHOBIEHHOM IOPSIKE;

- MOCTOSIHHO CTPEMHTHCSI K OOECIEeUeHUI0 Kak MOXXHO Oosiee 3((HEKTUBHOTO paCIOpsKEHUS
pecypcaMu, HaXOASIIUMHUCS B cepe ero OTBETCTBEHHOCTH;

- IPOTUBOJICHCTBOBATH MPOSBICHUAM KOPPYIIMH M MPEIIPUHIMATE MEPHI TIO €€ MPO(QUITAKTHKE
B IIOPSIJIKE, YCTAHOBJIEHHOM JECMCTBYIOIIUM 3aKOHOAATENBCTBOM;

- MPOSIBJIATH NMPU HCTHOIHEHUH JOJKHOCTHBIX O0S3aHHOCTEH 4EeCTHOCTb, OECHPUCTPACTHOCTH U
CIPaBEeNJIMBOCTb, HE JOIMyCKaTh KOPPYMIMOHHO OMAcCHOTO MOBEACHUS (MOBEACHHUS, KOTOPOE
MOXET BOCIPUHUMATHCS OKPYKAIOIMMMH KaK OOCIIaHWE WM TPEJIOKEHUE Jayd B3SATKH, Kak
COTJIaCHe MPUHSATH B3SITKY WM KaK MPOCKOa O Jadye B3ATKH JIMOO KaK BO3MOKHOCTH COBEPIIUTH
WHOE KOPPYIIIMOHHOE NMPABOHAPYIIICHHUE).

B nensix npoTuBOoAEHCTBUS KOPPYIIUU PAOOTHUKY PEKOMEHTY€ETCS:

- YBEIOMJISITH paboToAaTessi, OpraHbl MPOKYpaTyphl, MPaBOOXPAHUTEIbHBIE OpPraHbl 000 BCEX
ciydasx oOpalleHus: K pa0OTHUKY KaKHX-JIMOO JIMI[ B IENAX CKJIOHEHUS K COBEPIICHHUIO
KOPPYNIMOHHBIX MPaBOHAPYIICHUH;

- He NOJy4aTh B CBS3M C MCIIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEH BO3HATPa)XIEHUS OT
¢u3nYecKUX M IOPUAMYECKUX JHIl (HMOJAapKH, JAECHEKHOE BO3HArpaxkJIeHHe, CCyIbl, YCIyTH
MaTEpUAIBHOTO XapakTepa, IUIaTy 3a pa3BICYEHHUs, OTABIX, 33 IOJb30BAaHUE TPAHCIOPTOM U
WHBIE BO3HAIPAXACHUSA);

- TPUHUMATh MEpPhl 10 HEAOMYIICHUI0O BO3HUKHOBCHHUS KOH(MDIWUKTA HMHTEPECOB U
YPETyJIMPOBAHUIO BO3HUKIIUX CIydaeB KOH(DIUKTAa UHTEPECOB, HE NOMYCKAaTh MPHU UCIIOJIHEHUU



JOJKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO0 3aMHTEPECOBAHHOCTh, KOTOpPAas MPUBOAUT WM MOXKET
IPUBECTH K KOH(DIUKTY HMHTEPECOB, YBEIOMIISTH CBOETO HEMOCPEACTBEHHOIO PYKOBOJIUTENS O
BO3HUKILIEM KOH(MIUKTE WHTEPECOB UM O BO3MOKHOCTH €r0 BO3HUKHOBEHUS, KaK TOJBKO €My
CTaHeT 00 STOM H3BECTHO.

PaboTHuk MoxxeT 00pabaThiBaTh M MepeaaBaTh CIyXeOHYI0 HHGOPMAITUIO TIPU COOJIOICHUN
JNCHCTBYIOIIMX B YUYPEXKIEHUU HOPM U TpeOOBAHMUN, TPUHATHIX B COOTBETCTBUU C
3aKOHOJAaTeNbCTBOM Poccuiickon denepanuu.

PaboTHHK 00s3aH MPUHUMATh COOTBETCTBYIOIIUE MEpPHI 1O 0OecredeHuto 0e30MacHOCTH U
KOH(HUIECHIIMATBLHOCTH HH(POPMALMK, 33 HECAHKIMOHUPOBAHHOE pasrjalleHHe KOTOPOH OH
HECEeT OTBETCTBEHHOCTb WIJIM (M) KOTOpas CTaja WM3BECTHA €My B CBA3H C HCIIOJIHEHHEM UM
JOJKHOCTHBIX 00513aHHOCTEH.

PaboTHHMK, HaJeNeHHBI OPraHU3alMOHHO-PACTIOPSIIUTEIBHBIMA  MTOJHOMOYHUSIMH  TI0
OTHOIIEHHIO K JPYruM pabOTHHKaM, JOJDKEH CTPEeMUThCS OBITh AJIi HHUX 00paslom
npodeccuoHanm3Ma, 0e3ynpeyHo penyTaiuH, crocoocTBOBaThH(POPMHUPOBAHUIO B OPTaHU3AIUN
oubo ee moApasleneHuH  OmarompusTHoro g dbdexTuBHOW  pabOTBl  MOpaNbHO
TICUXOJIOTHYECKOT0 KIuMaTa.

PaGoTHWMK, HAIEICHHBIA  OPraHU3AIMOHHO-PACTIOPSIUTEIFHBIMA ~ TIOJTHOMOYHSIMH  TIO
OTHOIIICHHUIO K APYTUM pabOTHHUKAM, IPU3BAH:
- TpPUHUMATh MEphl MO MPEIyNpPekKACHHUIO KOPPYIILHUHU, a TaKKe Mepbl K TOMY, YTOOBI
MOMYMHEHHBIE €My PAOOTHHKH HE JOIMyCKadW KOPPYMIIMOHHO OMACHOTO TOBEIEHHUS, CBOUM
JUYHBIM TIOBEJICHUEM TI0[aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEVIUBOCTH;
- HE JIOMYCKATh CIIy9acB MPUHYKACHUS PAOOTHHKOB K yYaCTHIO B IEATEIHHOCTH IMOTHTHYSCKUAX
napTuii, OOIIECTBEHHBIX 0ObETUHEHUIN U PEIUTHO3HBIX OpraHU3alni;
- IO BO3MOXHOCTH NPUHHUMATh MEPbl IO MPEIOTBPAIICHUIO WIH YPETYIUPOBAHUIO
KOH(JIMKTa WHTEPECOB B Cllydae, €CIH €My CTaj0 M3BECTHO O BO3HMKHOBEHHMH Yy pabOTHHUKA
JTUYHON 3aWHTEPECOBAHHOCTH, KOTOpas NPUBOAUT WIU MOXKET NPHUBECTH K KOHQIHKTY
WHTEPECOB.

JlupekTop TMMHa3uM O00s3aH MpPEACTaBIATh CBEIACHHUS O J0XOAaX, 00 HMMYIIECTBE H
00s13aTeTLCTBAX UMYIICCTBEHHOTO XapaKTep B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM Poccuiickoit
denepanuu.

3. PexoMeHIaTe/IbHbIE I THYECKHE TPABUJIA CIYKeOHOI0 MoBeleHHsI PpA0OTHUKOB

B cayxxebHOM mOBeneHUU paOOTHUKY HEOOXOAMMO HCXOAWTHh W3 KOHCTHUTYLHMOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOABI SBJISIOTCS BBICIICH IIEHHOCTBIO, U
KOXKIbI TpaXJIaHUH HMMEET IPaBO Ha HENPUKOCHOBEHHOCTh YACTHOM JKWU3HH, JUYHYIO U
CEeMEiHYI0 TaliHy, 3alUTy YECTH, TOCTOMHCTBA, CBOEr0 JOOPOTro UMEHH.

B ciy>xe6HOM moBeieHnH paOOTHUK BO3/ICPKHUBAETCS OT:
- mo0oro BuAA BBICKA3bIBAHWM M JEHCTBUN AMCKPUMHMHALMOHHOTO XapaKTepa MO MpU3HaKaM
oJia, BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKA, TPAXKAAHCTBA, COLIMATIBHOIO, UMYIIIECTBEHHOTO
WM CEMEWHOTO MOJIOXKEHUS, TOJIUTUYECKUX UIIH PETUTUO3HBIX HPEIIOYTEHUH;
- rpy0oCTH, TPOSBICHUI NMpeHEeOPEKUTETLHOTO TOHA, 3aHOCYMBOCTH, MPEB3SATHIX 3aMEUaHU,
MpeIbsBICHUS HEIPAaBOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHUH,
- yIrpo3, OCKOpPOUTENbHBIX BBIPAXKEHUN WIM PEIUIUK, JEHCTBUM, MPEMATCTBYIOMIUX
HOpPMaJbHOMY OOIIEHUIO UM MPOBOLMPYIOIIKUX MPOTUBOIIPABHOE ITOBEACHMUE;

- TPUHATHA NHIIM, KYPEeHHS BO BpeMs CIIy)KEOHBIX COBCIIAHWH, Oecel, WHOTO CIyKeOHOro
OO0IIEHUS C TpakIaHAMH.

PaborHukH IIpHU3BaHbI CII0COOCTBOBAThH CBOUM CJ'IY)KC6HI)IM MMOBCACHHUEM YCTAHOBJICHUIO B



KOJIJICKTHUBEC ACIOBBIX B3aMMOOTHOIIICHUH 1 KOHCTPYKTHUBHOI'O COTPYAHUYCCTBA APYT C APYTIOM.

PaGotHukM  JOMKHBI  OBITH  BEXIMBBIMH,  JOOpOKEIATEIbHBIMH,  KOPPEKTHBIMH,
BHUMATEIbHBIMU U TPOSIBIISATH TEPIIMMOCTD B OOIIEHUH C TPAXKAAHAMU U KOJIJIETaMH.

BHuemnuit Bux paboTHUKA MPU MCIIOJHEHUH UM JIOJDKHOCTHBIX O0SI3aHHOCTEH B 3aBUCUMOCTH
OT YCJOBHUH TPYIOBOH JAEATEIBHOCTH JOJDKEH CIOCOOCTBOBATH YBAKUTEIHHOMY OTHOIICHHUIO
rpaXxJIaH K YYpPeKICHHIO, a TakKe, INPU HEOOXOAMMOCTH, COOTBETCTBOBATH OOLICTIPUHATOMY
JIEJIOBOMY CTHJIIO, KOTOPBIM OTJINYAIOT CAEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPATHOCTb.

4.3aKI10YNTEIbHBIE MO0J0KEHHS
Hacrosmmit Kogeke yrBepxaaeTcss IpMKa3oM U IEUCTBYET ¢ MOMEHTA W3/IaHMs IIPUKa3a 1o
MAOY «I'umnazus Ne 4.
Bce wusMenenus u gomnosiHeHUs K HacTtosimieMy Koaekcy NpHHUMAIOTCA IO PEUICHHIO
MeIaroru4ecKkoro COBETa U BBOAATCA B JieicTBUE puka3zoM aupektopa MAOY «I'umuaszus Ne 4y
c 00s13aTenbHBIM cocTaBlneHreM JlonoaHenus k HacTosimemy Koaekcy.
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